E-mail 1d- hechrycollege3@gmail.com

From

Director Higher Education, Haryana, Panchkula.
o

All the Principals.

Of Govt. College situated in

Haryana State.

Memo No. 18/08-2010 C-II1 (3)
Dated. Panchkula, the oJ6 ~3 gt /9

Subject:- Policy and procedure for procurement, replacement and disposal of old
and obsolete Telecommunications & Computing/It products, Electronics
items etc.

e ok e
Please refer to the subject noted above.
[n this regard, it is intimated that is has been generally observed that from the
Principals of Gowt. Colleges the cases with regard to condemnation of I.T. items are receiving
without following the due procedure as stipulated under the relevant instructions.
With regard to 1.T. items there are instructions No, 3/20/2000/381T/2769 dated
06.10.2015 of F.C.L.T.

be avoided.

DA-As above.
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Supcrm[cﬁ%g[‘ College-II1

For Director Higher Education,
Haryana, Panchkula
e
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Haryana Government

Secretariat for information Technology

No, 3/20/2000/351T72769

From
Principal Secretary to Government Haryana,
Electronics & Information Technelogy Departrment

b Al the Administrative Secretaries 1o Government Haryana.
2. All the Head of Departments in Haryana.

3. Registrar, Punjeb & Haryana High Court,

4. Allthe DRivisional Commissianers in Maryana,

2. Managing Directors/ Chief Administrators/Cnief Executive Ofticers of all the Boards,
Cerporations etc. in Haryana.

6. All the Deputy Commissioners in Haryana.
7. Registrars of all the Universities in Haryana.

Chandigarh dated, the 06.10.2015

Subject: Policy and procedure for procurement, replacement and disposal of old and
obsolete Telecommunications & Computing/ IT products, Electronics items ete.

In supersession to this office letter bearing no. 3720/ 2000/ 38IT/ 2242 dated 28" April,
2011 on the subject cited above, the Government has ‘e-considered the matter and decided 1o

et e above referred policy! pracecure 2s per the enclosed Annexure "AC.

i Fars issues with concursence of the Finance Lepartman: conveyed vide their U.0. No.

11/61/20%4-1FD-111/ 19214 dated 01.10.2015.

i— .
Sr. Administ am Officer
for Principal Secretary to Government Haryana,
Electronics & Information Technolasy Department.

Endst No. 3/20/2000/3817/2770 Chaedigarh dated, the 06, 10.2015
A copy is forwarded to the foltowing: -

I Managing Director. HARTRON  with request to create stire at ERDC. Ambala for
chsoosal of items of Head oifices of vanous Government Deparliments ! Dreaniatons,

oAl OCs - curm  Chatrman District 1T Sacety n the State with the request t create a
store  at respective Dtrict for o dispossls of dtems of  vanous {_:ﬁ;\-r:'.'ry.f}‘ﬁt
!

Departmonts/ Orpanizations located sb Disliset love P e

Sr, Admini%’t'rdtncygfﬁcer
for Principal Secretary 1o Government Haryana,
Blectronics ft information Technology Department.

9" Floor, Haryana Civil Secretariat, Sector-1, Chandigarh, 160001

Tel: PSUIT) 2740009, S1.4d.0; 274R142, Faxi0t 72- 7740085
E-mail: fou@hryaic. n, Website, www, hatyanais. nic. in




ANNEXURE-“A’.

e

GOVERNMENT OF HARYANA

Policy and procedure for procurement, replacement and disposal of old and
obsolete Telecommunications & Computing/ IT products, Electronics items etc.

ELECTRONICS & INFORMATION TECHNOLOGY DEPARTMENT




Policy and procedure for procurement, replacement and disposal of old and obsolete
Telecommunications & Computing/ IT products, Electronics items etc.

A. Procurement entitlements:

] The revised Tinancial Limilsy entitlerments far procurement of maobile prone
mstruments and the recurring user tharges are woverned by the instructions issued by the
office of Chief secielary to Government ot Haryana from time to time. As for the

computing equipment’s, these limits are fixed as under:

Sr. | liem Entitled categories TEjr.i.'slin;; Revised
No. | — ) | Limits __Limits 1
) Laptopa™ote book/Ulirar | All Mimsters, CPSs and MLAs, | Rs, 700000 | Rs. 1,00,000/-
bookschrome- Group A class of officers of All '
book/convertible/Note India Service and State Service. o
pad/ ablets/ phablet or [Class-] and Il officers of T Rs. 50,000/
devices of similar | cadre or in involved in the
categores. preparation and implementation
I of IT pians of the Departments. -
i} I:BESR'[(JPS;A“ in One All Ministers, CPSs and MLAs, | Rs. 60,000/ | Rs, 70,000/-
Group A cluss of officers of All | ?
India Surviut_:__:_n_l:ul State Service | -
Class-1 and 11 officers of IT | Rs, 35.000/- | Rs. 40,000/-
e o in involved in the |
prepasation and mplememution
L L LT plans of the Departments. L SR -
W Laser Pristes-Cum- | AN Ministers. CPSs and MLAS, Rs. 20,000/~ | Rs. 21,000~
SN S - Fas ccuim I Cironepy A class ol it icers of Al
photecopaes (Ml | dnd Service and State Seevice.
lunctional Devices . i Y
T lLaser Printers | Class-1 and Il officers of 1T | - Rs. 10,000/
| Gadre or i dnvolved in the
| preparation snd implementation
| JLE ;_pf I'T plans of the I'Jcp;tr:m::m-a.__l_________
iv) LPs | All categories B | Rs. 5,000/ Rs. 3,500/
| Notes:
Lo UPS will be procured only with: the Desk-tops,

|
I II - =
| 2. The above price limits are inclusive of all taxes. peripherals und the AMC, wherever
applicable. ) ]

&. The items covered under Latepery-l, being Petly purchases as exolained in the

B parngreshs, mav e oo ored oy e concersed dopariments) oroanizatons at

therr an level As regards the procurement of other iterns, the aumdelines 1ssued vide
wller bizaning Noo 3700020000 3801 7595 1 datog 13.068.2006 shall remain operative. The
Departments! organizations shall continue to procure the above items through HARTRON
uniless one is able to obtain prices better than those offered by the HARTRON, including
thewr consultancy charges, subject te the same specifications and other terms and
conditions e.g. the warranty and AMC Being sdentical, Wherewer the Government

Departments/ PSUs/ state funded Universities decide to make their purchases on their Wi,




HARTROM shall be duly notified so as wp enable them ta compulsorily participate in such

bidding process.

3 Keeping  in view  that  the -DooR/Ultra-

laptops/Note book/chrome-
book/convertibie/ Note pad/tablets/phabiet or devices of similar categories purchased at
BOVErNMEAL oxpense are assigned to the entitled users in their individual capacity, the
users may purchase such devices of higher value subject to the condition that the
reimbursement by the Government would be limited to the upper ceiling prescribed for
such item, and the balance amount would have to be paid by the concerned officer from his

own pocket.

A

4. Wherever the officers are entitled t a Desk-top at their camp offices maintained
at the residence, same principle as in the case of laptops/Note -book/Ultra- book/chrome-
boox/convertinle/ Note pad/tablets/phadlet or devices of similar categories would be

applicable in the case of Desk-tops also.
B. Useful life of various Items and replacement

1. Cepending upen the nature, usage, maintenance cost, cbsolescence in terms of
technoiogy, up gradation of technoiogy etc., the related items are classified in following

categories for the purpose of disposal of these items :-

| e these [fems continue 1o serve the purpose

Category | Nature | ltems l Useful/Productive Life
| | Immediate | Printing  Conswmables  (Ink [ As per usage. No residual value
obsulescence! | Tonersy, Floppies, CDs, DVDs, | determined.  However, proper
use and throw | Digital - Audio  Tapes  (DAT), | inventories of purchase, issue
privducty Lancar Tape Open (LTAL UPS [ and  finad uses disposal et
RBatreries [ would be maintained in order o |
| | |Comm I ol " | keep an aceounting system, _:
1} [ Low lifer Fust | SMobile Phones Two years 11
buolescenee Laptop/Note pook/licn | Threw  years  in case  of
prisdling Bock chirome-hons camvertible Laptops/Note —boak/U tra-
Nole o pad it poanien Pen | beokdchrome-book/converlible! |
. Drive, Eaternal Hard Disk Drive | Mo padiadletsiphablet.  Pen |
SHI) e, | Dirive, HI ele far |
replocement.  Residual  values |
| _ ___| determined separately
mn Medium ﬁiu)cr_.’rs['.q.w:y. Printers. Multi- | Five years tor replacement,
[ [ whsolescence luisctional [evices (MFDs), |
' [ Medium  Jife | Scanners, Multi-media Projectors, |
products | UPS Systems e, Ny ) i
IV Slow [ Fax. EFABX. Electronic items | Seven yeurs
| obsplescence | such as cameras. TVs. DVD
| long life | Players, Public Address Systems,
products Electronic Calorie Meter.
Electronic Thaw Unit, Sterilizers .
- b l.i\\ -_— ! — ——— e ey
v Software Software hke MS office, Oracle, | Please refer to Lhe explanation
MS-S0L MSSWIndowss given wder pura v el
| ! ! | Asbivicas e e ! .
[ Note: I'he above mentioned items can be used peyond the mentioned’ specified life till such




2. Explanatory Nates on the items, as mentioned in the table, are given below:

i) Category-1: Use and throw products: These products have no fixed life and can be
used tili these are consumed ar are under replacement warranty {like SMF batteries are
covereg under 1 year replacement warranty from the manufacturery. However the user
Cenariments st maintain proper imentory of purenase, issue and disposal thereofl so as

wentiure prudent official use of these itens,

i) Low life products: The goeneral useful/ productive life in the case of products/
tems in this cateaory would bHe two years in the case of a Mobile Phone tnstrument and
three years in the case of laptops and cther items mentioned therein for replacement
purpases. Howewver, one may use the same for langer period so tong as the item/ equipment
serves the purpose.

iti) Medium life products: The useful/ pruductive life of products in this category is
fixed at 5 years even though the products can be continued to be used for langer period in
an orgamization/ department, being a multiple tevel of usage in terms of level of works to
be done like Software development/ testing, Data Processing, Infarmation searching, Word
pracessing etc.  Accordingly, the iife of those products is fixed as five years for
replacement purposes. However, one can use the equipment for loneer period so long as it

Afills the user renusrements.

i) Long [ife products: It has been ohserved that these products can be used for more

than & years due te comparative sability in specifications/ services Accordingly, the
replacement life of these products is fixed as 7 years. However, one can use the same for

longer periods so long as these procucts serve the user requirements,

v) Software: Purchase of software can be booked as a one-time office expenditure.
The old software can be upgraded into latest version by taking the benefit of old purchase
In case scheme is available from the developer/ principal Company. In the alternative,
latest seftware can be purchased and in that case the residual value of the old software can
be treated as NIL. The old software can be conated to the State/ Central recognized

service Grganizations,

(O Rates of Depreciation and the Residual Value:

| [ho rates of depreciation and the method ar WOTKING cul the residual value of 1hese

stere-tems s cxpinined in the following sub-paras:

1) No residual value is being assigned for Category-t items. However, the non-
consumable items can be transferred to HARTRON at zero vaiue for electronic waste

Manaeement pUrposes.



1} Category-ll Iltems

&) The Bill values and the Wustrative depreciation rates/ amount for Mobile Phones,
and Laptops Note -book/Ultra- book/chrome-book/convertible/ Note pad/tablets/phablet
& other items n this categery are given in the foliowing table:

Sr. | ltems " On completion of _ i
| No, Year-| Year-2 Year-3 Year-4 Year-3
1 Mobile Phones 60% 60% 5% 100%
Bill Value Hustrative Residual value - E
Rs. 25,000/- 10000~ | 4,000 | 1,000 [ ~il T
| Rs. 20,0001 8000~ 33008 800/- Nil ¥ |
| Rs. 12,000/ 4,800/ | 1.920/- 4800 [ Nil
' [ Rs. 8.000/- 3200 [ 73801 3207 Nl
| Laptops’  Note-baoks? | 30% [50%  [70% | sowe [ 100%
} HDD/ Pen-drives
| Bill Value Mustrative residuat valye
Rs. 1,00,000/- 60,000~ 130,000 | 9.0000 1,800~ | Nl
RS 70,000/ o | 42,0007 [ 31,000 [ 63000 T 1360/ E
| Rs. 50,0001 T 30,000 [ 15,000/ 14,5007 | 900/~ | Nil
b} The Government palicy permits the entitled class of users to purchase the

equipment’s in the abave Categories at prices higher than the permissible limits subject Lo
the re-imbursement restricted to the prescribed limits. While calculating the residual value
of the equipment, anly the amaunt of permissiole Limits shail be taken inte account and the

Amaunt speat by an user in excess thereof at the time of purchase shail not be considered.

<) The entitled users can seek the replacement of 4 Mobile Phone on completion of
U0 yenrs periad from the date of aurchase of the equipment and on completion of three

years period after the date of purchase in the case of a laptop/ note-book,

d) The laptops/Note book/Ultra- book/chrome-book/convertible/ Note
pad/tablets/phablet and the printers (MPDs) issued to the MLAS would be non-returnable,

e) Whenever an entitled user seeks 1o replace his ttem in this category on compietion
of the prescribed period, he has the option to either return the used, nid 2quipment to the
Department or retain the same for his personal use at the residual velue calcuiated in
accorgance with the above matrix. This option would alse be avatlable in rhe case of

retinng officers! entitled users,

f) In cases where the entitled users in the category of retining officers opl Lo retain
e saic equepment far thedr personal use before completion of the preseribed period, the

residual valie of the equipment wools e werkod aur ag pes Lthe following table:



Sr.'_J_.-'iill Vahein Rs. | Period Method of working ot the residual value
Na. |

a | Rs, 250004 [ 09 maonths Depreciation amount for the fire: year year is Rs. 13,000/-
| (Mobile Phone) from the | . The depreciation mnount of 1he Maobile Phone will be
date of | Rs. 15000/9= Rs. 11,2504, Henee the residual values
- purchase | alier 09 months will be wuken as Rs J3.7500 on
! . campletion of § monins pericd. |
| 13 months Residual vilue al the ong af 2 maonths is Rs. 10,000/, |
Hence, ¢n compienion of 13 months peried, the residual |
fooe $ A il L valoe of e Cquipment will be R_\;_._?‘._:i_(]ij."- ) |,
b) Rs. 0000 i | One wear | Fhe caleclation for the period alter completion of the
case ol a | and Six | year will be equal to the amount derived on monthly
_' haptopNote ~ | monmhs basis by dividing the amount of depréciation during the
! book/Ultra- carresponding year, For instance. the depreciated value of
| book/chrome- | a lapiop at the end of year-] js Rs 42,000¢-. The
‘ book/eonvertbles depreciation s this case ylier completion of six months in
Note year-2 wiil he Rs, 1), 300/ Hence, the depreciated value
padtablets/phablet of the laptop on completion of I8 months will be Rs.
i i 3,500 J

g) frn case a laptop is used for 4 years by an entitled user without seeking a
replacement with a new laptop, there would be ng need to return/ depasit the same in the
store and it would be written off fram the 5ooks as the value of the said item would be
negligible. However, in case the laptop is replaced with a new laptop after 3 vears but
oefore camoletian of 4 YEArS, e residual value of the old l2ptop will be calculated as per

the depreciation rates given in the matrix.

1i1) Category-lll (Medium |ife products):

a) The depreciation 1ates for T procucts i this category of iterns would be as under:
Sr. | Items | Rateof Depreciation_on completion of Year ]
No. | o [2 3 4 I's 6 |

— |

0% [45% | 508 [60% | 70% 90%

| | |

| I . 1] |

i) Desktops,  Printers, Mulki-
functional Devices  (MFDs),
Scanners, Multi-media
Projectors, UPS Systems etc,

b) To illustrate, year wise Bepreciated Value of the products in this category under

WDV method is as follaws:

5 ['.lﬁ'El:J.:,"rl_-'f\"l | Bl .J\”—![ Depreciated ‘v',s‘L.'Q o :-':1.' {I',.D:':I[;ﬁ" of IY{'-a.' ‘ i
Mo {(ir Rs.) ! 7 3 | 4 5 i
|
Desk-top | 60000 | 36000 19800 9900 | 3960 1 1188 [ 119
(35000 21000 | 11550 | 5775 12310 693 69 |
Laser Printer [ 10000 | 6000 | 3300 1750 | 580 | 174 |17
UPS System 5000 | 3000 | 1650 825 330 [ 9?_' 10
c) Ir case an itess in this Category has been used for a period of 5 yoars, it may be

allowed to be retained by the officers/ officials at the residual value of the products for

5.




e personal use or transferred o the HARTRON al zero value. On completion of § years
lfe of the product, it may be ailowed 10 be given to the officers/ officials at 'zero price or
transferred to HARTRON at nil* value for etectronics waste management as the residual

value at the end of 6 years period is negligible. However, a proper inventory would be
maintained far the purpose.

V) Category-1v {Long life products);

a) These products can be disposed of after 7 years or more as per the table given
below. The deprecation rate for these products with WDV methad is as under:-

Sr. | ltems | Rate of Depreciation on completion of number of years
No. 2 3 —D I's 1 6
D | FAXT EPABX/ Electranic s‘ 5% 208 Im% | 40% | 50% 6595 " ;
__1tc'msetr | _ .
kl!usrratrve deprecia ted val value
Invoice Amt 17000 13600 ‘ 9520 | J 5712 lzasa [ 1000 200 .J
_L__Rsif’_-mﬁi__ i = | q__.J_.__.L__
D) The items in this Calegory may be transferred to HARTRON at ‘nil’ vatue on

completion of 7 years of ife for the purposes of waste management.
v) Category-V-Software:

Purchase of software can be booked as one time office expense. The old software can be
upgraded into latest version by taking the benefit of old purchase in case scheme is
avaiiable from the developer/ principal Company, otherwise lates: software can be
purchased and the vaiue of the old « software can be treated as NIL. The old software can He

aonated to the State/ Central recognized service Qrganizations

D. Method of condemnation:

i) Al the Telecommunications 7/ Tiectronics equipment s covered under these
nstructions are procured with a prescribed warranty/ replacement period and thee AmC
period, where the purchase arder is so designed, No replacement of any of the IT Products/

cquipment’s would be permissible so long as i1 s within the stipuiated replacement or

repai warranty period or the AMC period built in upfront at the time of purchase order.

i) The minimum life for condemnation af the equipment would be followed as defined
for each category separately. However. in case ; 20y product gives frequent prabiems delgre
attaining its minimum recommended life or goes badly out of arcer and repair/
Maintenance cast is not economically vizhle (i.e. where the fepair costs exceed the
depreciated  residualivalue of the item). such items can he condemned with the

recemmizindabon of o Technical Con mitter to be constituted far the pLIROSE;




iii} A Technical Committee for condemnation of these stare items shall be constituted
by the respective Departments/ Organizations located at Chandigarh/ Panchkula with one
technical expert from NIC, Haryana and one representative from HARTRON. Simitarly, the
field levet Technical Committee shall he constituted by the respective Deputy
Cammissioners with one Technical oxpert from the NIC and another |7 professionat
deployed with any departmental office.

) Further, Laser printers are now availadle with better speed at lower price having
less running cost with 1 year/ 3 years warranty. The ald laser printer can be replaced with
new {aser printers in case repair cost plus cost of toner, drum and estimated AMC Cost are
equivalent ar even 80% of the cost of new laser printers of the equivalent or botter

specifications. The approach sueeested for reptacement of laser printers can also he

adopted for other items of similar nature like Scanner, Photocopier and Fax etc.

V) In addition to the above, all the Departments/ Organizations would have the
discretion to purchase new products in lieu of oid/ obsolete items under buy-back options
through HARTRON, wherever available.

E. Disposal of condemned items

1 The items covered under these instructions, once condemned, may be disposed off

10 the failowing manner:

1) Wherever Lthe items have completed theyr ninimum prescribed replacement period,
or the retention period in case of retiring officers, the same may be allowed ta be retained

by the concerned officers at the depreciated value:

1) The items, once declared fit for condemnation or declared unfit for continued use
in the Government offices, may be offered to the employees warking in the Government
offices/ PSUs at the depreciated value or 'zero’ price as applicable in each category. In
case mare than one persons are interested {or the same itemn, it may by aflatted by holding
a drawe of lots:

2. Wierever no Gowernment; PSU amaloyees come forward Lo purciase/ take such

reats, these would ber disogsed off as ueder:

! A fentral store would be set-up by HARTRON at ERDC, Ambola Cantt. for the
disposal of condemned/ old stares and HARTRON wWOULC Gispose of the items an a Quarterly
basis at the rates to be invited through Press Tenders or frem empanelled vendars. The
depreciated value of the items woudd generally e retained as the Resere Price, unless
fixed lower by the Technical Committee for reasans to be recorded in writing and shall be

retained oy Hartron. Likewise, a common store will be created in each district for disposal




of 2la items on Quarterly basis through the District IT Seciety functioning in each district

unaer the Chairmanship of concerned Peputy Commissioner.

i) HARTRON/ District IT Society, as the case may be, would be entitled 1o retain the
proceeds from disposal of such itemns in lieu of their handling and storage charges in respect
of all the jtems transferred to HARTRON/ District T Society after condemnation or
otherwise at 'nil* price;

iii) The cencerned departments/ organizations, in any case, would maintain the
Inveatory of all purchases and disposal of all these items;

iv) The concerned Departments/ organizations shail be required to submit the details

ohts cancemned stores 1o Hastrony District IT Soc ey in the following proforma:

lsr ™ ! Description ’ Invoice | Invoice TQty. “TNo. of years 1 Depreciated
No. | of the Item date

value ‘ from the date of | l Value

__‘ I (in Rs.}) | invoice (in Rs.)

= T _I—; '_:?'_ 1 "'_“T 4

) In cases where bids are nat received for disposal of the items at reserve brice, the

old items, which may stilt be usable, can also be considered for donation to States Central
Govt. recoanized services organizations/ NGOs and a certificate shall be issued in this
hehalf.

3. Treatment of Sales Tax:

wWherever any item is atlowed to be rotained by an entitled officery officizl or so allotted to
ther aratis on completion of the usefil life or transferred to HARTRON aratis in terms of
these auideiines, 1t does nat amount te sale and no sales tax would be payeble thereon. In
Lases where an item s sold/ transferred to an officer {officialy at the depreciated value,
amounts 10 ‘sale’ and attracts Payment of sales tax hy the concerned department. The
depreciated amount payable by officer/ afficial 1 sUCh cases in accordance with these
mstructions would de inclusive of the sales tax and the cancerned owner department would
be required to deposit the applicable amount of sales 1ax with the Department of
Commercial Taxes.

0-0-0-0-0




