








APPLICATION FOR HOUSE BUILDING ADVANCE 

(Rule 10.16,10.17,10.18,10.19 of the P.F.R. Vol-I) 

1. Name of the Applicant (in block letters)  _______________________________ 

2. Designation (Gazetted/Non Gazetted)     ________________________________ 

3. Father’s/Husband's Name                        ________________________________ 

4. Name of Deptt./Branch                             _______________________________ 

5. Emolument on which the loan is admissible  ____________________________  

6. (i)  Basic Pay  Rs..____________________  

      (ii)        Dearness Pay  Rs.__________________ 

(iii) Special Pay/NPA Rs._______________ 

(iv) Total (i) to (iii)__________________________ 

 

       7.  Head of Account  _________________________ 

             

             (i) G.P Fund Accont No.__________________ 

             

             (ii)  Salary Bank _____________________& Account No.__________________                   

 8. Amount of advance applied for________________________________  

      Recoverable in _________________instalments of Rs.____________ 

 9.  Purpose of advance now: applied for_________________________________  

10. Whether any advance has been drawn previously for house    

building/repairs/Extension of house under any rules/scheme if so:  

i. Date of drawal of the advance  ___________________________ 

        ii    Purpose for which the advance was drawn.  ___________________________ 

        iii   Amount of advance drawn  ___________________________ 

        iv   Pay on which such advance was calculated: 

             Basic Pay _____________D.P/ S.P. ________ 

  

Total ______________________ 

v. Rules/scheme under which the advance was drawn.  ___________________________ 

    11.   Whether the house built with an advance has been sold if    

so, indicate sale proceeds;  

___________________________ 

   12. Whether the house/plot purchased/constructed with the        

advance has been mortgaged to Govt. as prescribed under 

the rules; 

___________________________ 

13.  (a)   Date of birth of the applicant  ___________________________ 

       (b)   Date of entry into Government service. ___________________________ 

       (c)   Date of superannuation ___________________________ 



14.  Whether husband/wife is a Government servant, if so, 

whether he/she has obtained any house building advance 

from Government.  

___________________________ 

15.   Whether permanent or temporary Government servant, if 

temporary adequate surety of permanent Government 

servant to be furnished in addition to mortgaging the house 

to Govt. in the prescribed form on non-judicial paper worth 

Rs.15/-.  

___________________________ 

16. PURCHASE OF PLOT  

(i)   (Whether advance is required for the purchase of plot, if 

so, the details of the source of the plot purchased, the approx. 

cost and a documentary proof with regard to the clear title of 

the seller of the plot may be attached (see rule 10.16 (vii) of 

P.F.R.Vol-I)  

  

___________________________ 

     (ii)   Whether the sanction of Govt. for the purchase of plot, if    

negotiated from a source other than regular or reputed dealer 

has been obtained as required under Govt. Employee’s 

Conduct Rules, 1966 if so, a copy of the sanction be attached.  

  

___________________________ 

     (iii)   A certificate to the effect that the advance is required for 

the construction of house at place for personal residence may 

be attached  

 

___________________________ 

17. CONSTRUCTION OF HOUSE:  

(a)  whether advance is required for the construction of house 

on plot already purchased with own resources or from 

Government money if so, an attested copy of the conveyance 

deed executed may be attached.  

 

  

___________________________ 

     (b)  A certificate to the effect that the sum will be utilized for   

construction of house only and if there are any surplus funds 

after the house has been completed, that will be refunded at 

once may be attached. Rule (10.16(ix).  

  

___________________________ 

    (c)  Documentary proof that the plans etc. have been approved             

by the HUDA/MC/Tehsildar concerned.  

___________________________ 

18.   REPAIR OF HOUSE:  

        In case the advance is required for repair, a certificate to the         

following effect be added: - 

  

i.   The repairs are required to make house rehablitable  ___________________________ 

     ii.  These are not in the nature of ordinary repairs.  ___________________________ 

     iii.  These involve an outlay larger in comparison with the 

value of the house and that no such advance for the repair 

has previously been drawn in respect of the same house 

and that ten years have elapsed since the drawal of the 

advance in case of any advance from the Government 

(Rule 10.19 of P.F.R. Vol-I).  

    

 

___________________________ 

 19.     EXTENSION OF HOUSE:  
Whether the house proposed to be extended was 

constructed with the financial assistance from the State 

Government if so, the details of the loan obtained may be 

specified as under: - 

  



           i. Total loan obtained  ___________________________ 

           ii.  Pay at the time the loan was obtained  

                Basic Pay Rs._____________D.P/ S.P_________ 

 

 Total Rs.___________________ 

          iii. If the loan was obtained under any other scheme the            

total amount of loan may be indicated  

___________________________ 

   iv. Documentary proof that plan for extension has been    

approved by the local body or the Estate 

officer/Tehsildar.  

 

___________________________ 

           v.  If any advance was drawn for repairs of the house                                  

earlier full details thereof may be indicated.  

___________________________ 

       20. BUILT OF HOUSE:  

In case the advance is required for the purpose of built up   

house the following certificate may be attached  

 i.  Documentary proof to show that the bargain for the 

purchase of house has been finalized. 

  

  

 

 

___________________________ 

    ii  The place and the full particulars of the house for which          

the advance is required 

   iii  Location of the dwelling unit in an approved colony.  

   iv  Valuation from B&R/MC/Teh. 

   v.   Clear title of House duly verified by HUDA/MC/Teh.  

___________________________ 

 

___________________________ 

___________________________ 

___________________________ 

21.  A certificate to the effect that the advance is required for the      

bonafide personal residence.  

__________________________ 

22.  A certificate to the effect that the applicant has an 

undisputed title to the house/plot in the case of purchase of a 

built up house  a certificate may be furnished that the house is 

free from all encumbrances.  

 

___________________________ 

 23.  Whether any funds earmarked for you either by the Deptt. 

or  the FD was surrendered during the last financial year and of 

so, full particulars thereof together with reasons for surrendering         

the amount may be given.  

 

___________________________ 

24.  An affidavit on non-judicial paper worth Rs.3/- that the              

applicant has no other house/plot in India.  

___________________________ 

 

It is certified that the information given above is complete and true to the best of my 

knowledge and nothing has been concealed therein. 

 

 

Dated :        ( Signature of the Applicant)        

                                                 Designation:_____________ 

                                              Branch:________________ 

 

It is certified that the above information supplied by the applicant is correct 

according to the official record maintained in this office. It is also certified that the advance 

of Rs.___________ applied for is admissible and all formalities required to be complied 

with have been completed.  

 

  

Place:      Signature of Sanctioning Authority 

Dated: 



SURETY BOND    
 

            This deed is made on the------------- day of the -------------, Two thousand --------- 

Between Sh. -------------------and caste------------- and resident of H.No.--------------------------

-----working as -------------- in the office of ------------------------------------------ (hereinafter 

referred to as the surety) of the one part and the Governor of Haryana (hereinafter referred to 

as the Government) of the other part. 

 

           Whereas the loan of Rs.-----------------------(Rupees --------------------------------------) 

has been granted to Sh. -----------------------------------------------resident of------------------------

working as -------------------- in Office of ----------------------------------------(hereinafter 

referred to as the borrower) of the terms and conditions in the agreement dated 

_____________ and subject to the borrower furnishing a permanent Government Servant as 

surety to guarantee the due performance and observation by him of the condition s of the 

agreement dated --------------- and/or of the mortgage deed, dated --------------------. 

 

  And where as Shri----------------------has fulfillment of the conditions of the advance 

of loan agreed to stand as surety for the Borrower on the terms and conditions hereinafter 

appearing. 

 

Now this deed witnesses and the parties hereto agree as follows: - 

(1)    In pursuance of the said agreement and in consideration of sum of 

Rs._________advance by the Government to the Borrower as loan, the 

surety hereby agrees that the borrower shall duly, faithfully, and punctually 

perform all the conditions  set out in the agreement dated------------------- 

and to be performed and observed by him and that in the event of the failure 

of the borrower to perform any of the said conditions and of the borrower 

dying or ceasing to be in service  for any cause that what so ever  before the 

amount due to the Government from the borrower is fully paid off, the 

surety shall immediately pay the entire amount due to the Government on 

account of the principle and interest under the   said agreement and/or the 

mortgage deed. 

 

(2).  For the consideration aforesaid and in further pursuance of the agreement it 

is hereby agreed that the liability of surety shall not be affected by the 

Government granting time or any other indulgence to the borrower. 

 

 

(3) The Government shall be entitled to deduct from the pay, Travelling 

Allowance or any other sum which may be or become payable by the 

Government to the surety the amount due to it from the surety under this deed. 

Witness where of the parties have signed, this deed on the dates respectively 

mentioned against their Signature in the 52 years of the Republic of India. 

 

 

                 Signature of the surety. 

 

Witness 

 

(1) Signed by for and on behalf of the 

Governor of Haryana. 

 

(2) 



ANNEXURE –V 

AFFIDAVIT  
Rs.3/- 

 

  I,_______________________________________________  S/o/W/o/D/o 

______________________________ employed as ____________________________ 

under the Government of Haryana do hereby solemnly declare and affirm that my 

wife/husband _____________________________________ is not a Government 

employee, and has not applied for or obtained as advance under these rules during the 

period of my past service.  

  I, also declare that the plot/house ______________________________ 

________________________________________is not/is jointly owned by me with my 

wife/husband.  

  The above information is true and nothing has been concealed therein. 

 

 

 

 

 

 

                                              DEPONENT  

Place :- 

Dated :- 

Verification: 

                  The facts given above affidavit are true to the best of my knowledge and belief and 

nothing has been concealed therein. 

 

 

DEPONENT.



                    AFFIDAVIT 

Rs.3/- 

   

                         I, ________________________________________________ S/oW/oD/o 

________________________________ working as _________________________ in the 

office of _________________________________do hereby solemnly declare and affirm 

that I have not drawn/drawn any house building advance (under any scheme sponsored by 

the Government) for the construction of house/repair of house/extension of house and 

purchase of plot so far as per details given below: - 

 

Sr. No. Amount drawn Date of drawal Purpose 

1.    

2.    

3.    

4.    

5.    

   

               I also solemnly declare that I am the sole owner of the plot/house _______ 

_________________________. It is further certified that the Plot/House in question is free 

from all encumbrances. I also declare that I have no other house either in my name or in the 

name of my family to live in India and I want to construct a house/repair of house/to extend 

my house for my own bonafide residential use on the above plot. 

 Certified that the balance if any, left after the use of the advance for the purpose it is 

taken will at once be refunded to Government. Certified that I have more than five years 

service period of retirement. I am not likely to retire within five years from the date of the 

application. 

    

                    

Place:-         DEPONENT 

Date:-         

Verification:- 

  The above information is true to the best of my knowledge and belief and 

nothing has been concealed therein.  

 

 

 

                                         DEPONENT  



       Annexure-VI 

 

  I,___________________________authorise the Accountant General,     

Haryana to recover from the death-cum-retirement gratuity, which would become due to 

me on the date of my superannuation retirement, the balance of outstanding house building 

advance with interest, in terms of the penultimate paragraph of the   agreement 

dated,______________ 

 

 

Dated:              Signature________________________ 

        Designation of the Government servant  

  

        Certified that I hereby cancel the nomination made by me in respect of the 

death-cum-retirement gratuity payable to me at the time of retirement. 

 

 

Dated:              Signature________________________ 

Designation of the Government servant  



ANNEXURE-III 

Agreement Deed 

 

An agreement to be executed by Government servant at the time of or before 

drawing advance for the purchase of land and/or construction of house for adjustment of 

the balance of advance outstanding at the time of retirement against the death-cum-

retirement gratuity. 

 

An agreement made on ___________________ day of _______________ Two 

Thousand ___________________ between ______________________________ of 

________________________________(hereinafter called the borrower which expression 

shall include his legal representative and assigns) of the one part and the Governor of 

Haryana (hereinafter called ‘The Governor’ which expression shall include his successors 

and assigns) on the other part. 

 

  Whereas the Borrower has agreed to purchase/has purchased for the purpose 

of erecting a house thereon the piece of land situated in ___________________ 

______________in the registration district of ______________________________ sub- 

district ___________________thana___________________ containing ______________ 

more or less and bounded on the north by _________________________________ south 

by _____________________________ east by __________________ and on the west by 

_____________________________ (hereinafter referred to the said land) for the sum of 

Rs._______________________. And whereas the borrowers has under the provision of the 

Haryana Government letter No.2118-WM(I)-67/20006, dated the 5
th
 September, 1967 

applied to the Governor for a loan of Rs.___________________. 

 

 And whereas it is permissible under the provision of the aforementioned letter 

hereinafter referred to as the said order which expression shall include any amendment 

thereof for the time being in force that the last instalment of loans together with the interest 

accrued thereon will be recovered the from the D.C.R.G. payable at the time of retirement; 

provided the Government servant concerned executes an agreement to the effect and 

cancels any nomination made by him under rule-4 (6) (b) of the New pension rules 

contained in Appendix-2 of the Punjab Civil Services Rules, Volume-II, so as to leave 

Government free to appropriate the sum found payable to him after retirement in 

adjustment of balance of the advance. 

 

 Now it is hereby agreed between the parties hereto that in consideration of the said 

orders the borrowers, having cancelled the nomination made by him under rule 4 (6) (b) of 

the aforesaid New Pension Rules, hereby authorise the Governor to extinguish the last 

instalment of loan together with the interest accrued thereon from the D.C.R.G. payable to 

the borrower.  

 

 In witness thereof the borrower has hereunto set his hand the day and year first 

before witness.  

 

 

 

Signed by the said borrower  

   In the presence of 

  

1. Witness: 

        

2.  

                                    

 

 

 Signature of DDO 

 

 

 

 

 



ELIGIBILITY CRITERIA and FAQs regarding HBL 

Q:-    Purpose for which House Building Advance can be granted ? 

Ans:- House Building Advance can be granted for the following purposes :- 

           1. Construction of House 

           2. Purchase of Plot/Constructed House from private source/Housing Board/Registered 

Society  

           3. Extension/Repair of House 

Q:-    What is the Maximum Admissibility  for House Building Advance ? 

Ans:-  Maximum Admissibility for House Building Advance for different categories is as 

under :- 

i)    For Construction of a House / Purchase of Built-up House from Govt. 

Agencies/Private Source or Registered Societies. 

34 month's basic pay plus dearness pay plus special pay plus NPA subject to a 

maximum of Rs.7.50 lakhs or the cost of the built up house allotted by the Govt. 

Agencies/private source or other registered societies, whichever is less, recoverable in 

150 monthly equal installments. 

ii)    For Repair of House   

7 months basic pay  plus dearness pay plus special pay plus NPA subject to a 

maximum of Rs.1.00 lakh recoverable in 96 monthly equal installments. 

iii)    For Extension of a House  

8 months basic pay plus special pay plus NPA subject to a maximum of Rs.1.80 lakh 

recoverable in 96 equal monthly installments. 

The maximum of House Building Advance for Construction, repair and 

extension of house will be limited to Rs.10.00 lakh. 

iv)     For the purchase of plot 

60% of the total admissibility of House Building Advance or Price of the Plot,  

whichever is less, Recoverable in 96 equal monthly installments. 

The balance of 40% can be availed for the construction of House on the plot 

purchased with loan obtained from the Govt. 

All other conditions governing the grant of these advances will remain the same as laid 

down in the rules / instructions issued by the Finance Department from time to time. 

No benefit of Revised Admissibility will be given to those who have already drawn even the 

first installment or part  of House Building Advance before 25th June, 2004. 

The House Building Advance Rules for All India Services will be applicable to the members 

of All India Services. 

Q:-    Can Second House Building Advance be admissible to Govt. Employee ? 

Ans :-  Yes, The second House  Building Advance can be admissible to Govt. Employees (FD 

instruction No. 02/02/04-WM(3) dated 01/08/2005)  for consturction of House / Built-up House 

allotted by Govt. agency or other registerd societies or through Private source on the following 

terms and conditions : 

i. The Second House Building Advance will be granted only if the first House Building 

Advance was taken 10 year back by the applicant. 

ii. No portion of previous loan and interest accrued thereon is outstanding against him and 

NDC to this effect has been issued by the competent authority. 

iii. The sale proceeds of the House built/acquired through first House Building Loan taken 

from State Government will not be taken into consideration. 

iv. The second loan will be granted equal to employees present admissibility ( 34 months 

basic pay + DP + NPA+SP, subject to a maximum of Rs. 7.50 lakh or cost of house which 

ever is less ) minus (-) amount of first HBL taken by him. 



Q:-    Can House Building Advance be raised from another Financial Institution in addition to 

House Building Advance already taken from Government ? 

Ans :-  Yes, The govt. employee can raise another loan from other financial institution like, Housing 

Development Financial Corporation, Housing Societies, Apex Bank, other banks for the 

construction / completion of the house etc by mortgaging the same property again, which already 

stands mortgaged with the govt., "Pari-Pasu Charge" is allowed. 

    Checklist for Advance for the Construction of House:-  

1.      Application on the  prescribed Performa duly filled and signed by the applicant  and duly 

recommended by the Competent Authority of the Department with following documents :- 

    i )  Agreement Form (Annexure III) 

ii) Recovery of outstanding loan form DCRG (Annexure VI) 

iii) In case of regular employee surety from one permanent Haryana Government 

employee on non-Judicial stamp paper worth Rs.15.or if confirmed copy of the 

confirmation letter. 

iv) Affidavit on judicial paper worth Rs.3/- that applicant has no other house in     

his/her name or in the name of his/her family members any where in India  with details of 

loan earlier taken if any. 

    v)  Affidavit on judicial paper worth Rs.3/- ( Annexure-V regarding Joint ownership of the 

house/plot) 

    vi)  In case of Joint ownership, a No Objection Certificate from the spouse for mortgaging her 

/ his share of  the property in the name of Governor of Haryana. 

    vii)    a)   Allotment letter and possession letter  in case of HUDA Plot. 

b) Clear title of plot duly verified by Tehsildar/Revenue Authority in case the plot is 

in Lal Dora. 

 c)    Registry of plot in general cases. 

 d)    Map duly passed by MC in case the plot is in Urban Area and by Tehsildar in 

case it is in Rural Area. 

2.      Details of any House Builiding Advance taken  earlier clearly indicating :- 

            a) Basic pay at that time 

            b) Financial Year . 

            c) Purpose of Advance taken and the amount drawn with a copy of sanction letter 

            d) Mortgage of previous advance  

3.      Col. 1 to 13 of application form must be verified by DDO. 

 Q :    What is the procedure for Drawl of Advance for construction of House. 

Ans :- Advance for the construction of House is granted in three installments as under : - 

1.    First Installment equal to 40% of admissibility for starting the construction. After the first 

installment utilization certificate that the construction has been completed up to plinth level should 

be submitted duly verified by HOD/DDO with a report from HOD that applicant has submitted the 

mortgage deed of the house and kept in office record. 

2.     Second Installment equal to 30% is admissible after the house has been brought to plinth 

level. Utilization certificate stating that the roof have been laid should be submitted duly signed by 

HOD/DDO. 

3   Third  Installment equal to 30% is admissible after the house has been completed up to roof 

level. Utilization certificate to the effect that the house has been completed should be submitted.  

Q :    What is the Procedure for  Recovery of Advance for construction of House. 

Ans :  The recovery of Advance  granted for the construction of house shall start from the 13th 

issue of employee's pay from the drawl of the first installment, and from the 4th issue of the pay in 

case of Advance for the purchase of plot / built up house and repair / extension of house . 



Checklist for Purchase of Plot:-  

1.      Application on the prescribed Proforma duly filled and signed by the applicant  and dulty 

recommended by the Competent Authority of the Department with following documents :- 

i)    Agreement Form (Annexure III) 

ii) Recovery of outstanding loan form DCRG (Annexure VI)  

iii) In case of regular employee surety from one permanent Haryana Government employee 

on non-Judicial stamp paper worth Rs.15.or if confirmed copy of the confirmation letter. 

iv) Affidavit on judicial paper worth Rs.3/- that applicant has no other plot/ house in his/her 

name or in the name of his/her family members any where in India with details of loan 

earlier taken if any. 

v) Affidavit on judicial paper worth Rs.3/- ( Regarding Joint ownership of the house/plot) 

vi) In case of Joint Ownership, a No Objection Certificate from spouse for mortgaging her / his 

share of  the property in the name of Governor of Haryana. 

vii) a)      Allotment letter  in case of HUDA Plot.  

                                        or 

                 Agreement deed with party from whom the plot will be purchased. 

b)    Departmental permission for purchase of plot under Employees' Conduct Rules. 

2.      Details of any House Builiding Advance taken  earlier clearly indicating :- 

            a) Basic pay at that time 

            b) Financial Year . 

            c) Purpose of Advance and the amount drawn with a copy of sanction letter 

3.      Col. 1 to 13 of application form must be verified by DDO. 

Checklist for Purchase of Built up House from Private source / Housing Board / Registered 

Society:- 

1.      Application on the prescribed Performa duly filled and signed by the applicant  and duly 

recommended by the Competent Authority of the Department with following documents :- 

    i)   Agreement Form (Annexure III) 

ii) Recovery of outstanding loan form DCRG ( Annexure VI 

iii) In case of regular employee surety from one permanent Haryana Government 

employee on non-Judicial stamp paper worth Rs.15.or if confirmed copy of the confirmation 

letter. 

iv)   Affidavit on judicial paper worth Rs.3/- that applicant has no other plot/ house in his/her 

name or in the name of his/her family members any where in India  with details of loan 

earlier taken if any. 

    v)    Affidavit on judicial paper worth Rs.3/- ( Annexure-V regarding Joint Ownership of the 

house/plot) 

    vi)   In case of Joint ownership, a No Objection Certificate from spouse for mortgaging her / his 

share of  the property in the name of Governor of Haryana. 

2.      Details of any House Builiding Advance taken  earlier clearly indicating :- 

            a) Basic pay at that time 

            b) Financial Year . 

            c) Purpose of Advance and the amount drawn with a copy of sanction letter 

3.      Col. 1 to 13 of application form must be verified by DDO. 

4. 1.  From Private Source : 

a) Agreement deed with the owner of House from whom the built up house is to be 

purchased. 

b) Departmental permission for purchase of house under Employees Conduct Rules. 

c) Valuation of the House from appropriate revenue authority or MC etc. 



            2. From  Housing Board : 

a) Allotment letter of the housing board or from any other government  agency. 

b)   Surety of two confirmed government employees on Stamp paper worth Rs. 15/- in 

lieu of mortgage of house. 

            3. From Registered Housing Society :  

a) Proof of Membership of Society with complete details of Society / Land and cost of 

the unit. 

b) Surety of two confirmed government employees on Stamp paper worth Rs. 15/- in 

lieu of mortgage of house. 

c) The loanee will get the flat/house mortgaged to Govt.  and the charge of the Govt, 

would be the first claim on the property in the event of default in repayment of 

Govt.loan and the loanee must obtain prior consent of the concerned Housing 

Society to this effect. 

d)    Full comprehensive insurance of the flat/house against damage by fire, flood and 

lightening. 

  Checklist for Repair / Extension of House :-  

1. Application on the prescribed Proforma duly filled and signed by the applicant  

and recommended by the Competent Authority of the Department with following documents 

:- 

i) Agreement Form (Annexure III) 

ii) Recovery of outstanding loan form DCRG (Annexure VI ) 

iii) In case of regular employee surety from one permanent Haryana Government 

employee on non-Judicial stamp paper worth Rs.15.or if confirmed copy of the 

confirmation letter. 

iv) Affidavit on judicial paper worth Rs.3/- that applicant has no other house in 

his/her name or in the name of his/her family members any where in India  

v) Affidavit on judicial paper worth Rs.3/- regarding Joint ownership of the house ( 

Annexure-V ) 

vi) In case of Joint ownership, a No Objection Certificate from spouse for 

mortgaging her / his share of  the property in the name of Governor of Haryana. 

vii) a)  Allotment letter and possession letter  in case of Housing Board house 

b) Clear ownership of the house duly verified by Tehsildar/Revenue Authority 

c) in case of Extension of House Map duly verified /passed by MC or Revenue 

Authority,/ Tehsildar in case it is in Rural Area. 

d) Completion certificate in case of house falls in Urban area by the Competent 

Authority. 

2.      Details of any House Builiding Advance taken earlier clearly indicating: - 

            a) Basic pay at that time 

            b) Financial Year . 

            c) Purpose of Advance and the amount drawn with a copy of sanction letter 

3.      Col. 1 to 13 of application form must be verified by DDO. 

4.      Loan is granted for repair/extension after  5 years of possession in case applicant has not 

obtained loan form Govt. for construction of house. 

5.       Loan is granted for repair/extension after  10 years in case applicant has  already obtained 

loan form Govt. for construction of house. 

 







APPLICATION FORM FOR MARRIAGE ADVANCE 

 

1. Name (in Block Letters)   : _______________________ 

2. Father’s/Husband’s Name   : _______________________ 

3. Name of the Parent Deptt.& Designation : _______________________ 

4. Name of the Deptt. where working  : _______________________ 

5 Emoluments on which the loan is admissible : 

Basic Pay:___________ +D.Pay__________+Spl.Pay/NPA ______Total=___________  

6.        Purpose of Advance   : ___________________________________ 

7. Amount of advance required  : ____________________________________ 

8. Date of joining in Haryana Govt.,Service: ____________________________________ 

9. Date of Birth    : ___________________________________ 

10. Date of Superannuation  : ____________________________________ 

11.       Date of Birth of Son/Daughter/Sister :            Date____________________________  

12.       Exact date of marriage   : ____________________________________ 

13. Whether permanent/ temporary,   : _______________________ 

(if temporary the surety of a permanent government  employee  of  non-judicial 

stamp paper worth Rs. 15/-  may be attached)   

14.  Salary Head     : ______________________ 

a)Pay Bank Name and Account Number : _______________________ 

 b) GPF Account Number   : _______________________  
15. Whether advance for the same purpose was obtained previously, if so; 

       Date                     Amount 

i) Date of drawal of the first advance :  ___________Rs. ___________ 

ii) Date of drawal of the second advance : ___________Rs. ___________ 

iii) The amount of advance1st/2ndor interest: _______________________ 

 thereon still outstanding if any 

iv) Name & Date of Birth of the Child/  :        Name_______________________ 

 Sister for whom previous Marriage :        Date of Birth_________________ 

           Advance drawn.  

16.      Whether Husband/wife is in Govt.service: ______________________ 

 

Dated: ___________              Signature of the Applicant __________________________ 

Designation _______________________ 

Department _______________________ 

 

  Certified that my wife/husband is/is not a Haryana Government employee and he/she has not 

applied/obtained Marriage Advance for the same purpose. 

 

 

Dated:____________                   Signature of the Applicant with Designation.    

 

   CERTIFICATE FROM THE DEPARTMENT 

 

It is certified that the advance of Rs.__________(Rupees______________________) 

applied for is admissible according to the instructions and the information given by the 

applicant is correct. 

1.             It has been verified that the Daughter/Son/Sister of the employee is really 

dependent upon him and she/he had not drawn marriage advance earlier for the same. 

 

 

Signature of Drawing & Disbursing Officer 

 



Form of agreement to be executed while applying for an Advance for the celebration of 

the Marriage in the Family of a Government Servant. 

 

  An agreement made this _________day of _________Two thousand and between 

Shri________________ s/o Shri_____________________ (hereinafter called the borrower, 

which expression shall include his heir administrators executors and legal representatives) of 

the one part and the Governor of Haryana of the other part. 

  Whereas the Borrower has completed five years service under the Haryana 

Government on ______________and is not an adhoc employee. 

  Whereas the Borrower has under the instructions for the grant of advance to Govt. 

Servants of Haryana Govt. issued vide Finance Department no. 1759-WM(1)9184 dated 12th 

March,1974 (hereinafter referred to as the said rules which expression shall include any 

amendment thereof addition there to for the time being in force) applied to the Governor of 

Haryana (hereinafter called the Govt.) for an advance of 

Rs._____________(Rupees_________________________________) for the celebration of 

the marriage of his __________on the terms and conditions hereinafter contained and where 

as the application of the borrower for the said advance is being considered by the 

Government. 

  How it is hereby agreed between the parties thereto that in consideration of the sum 

of Rs.___________to be paid by the Govt. to the borrower if and when the Govt. Sanction 

the said advance the borrower hereby agrees:- 

1. to pay the Govt. the said advance with interest calculate according to these rules and 

by monthly deductions from his salary as provided hereby authorises the Government to 

make such deductions. 

2.   to expend, within one month from the date of drawl of the advance, the full amount 

of the said advance in the celebration of the aforesaid marriage or if the actual expenditure 

incurred on account of the marriage is less than the advance to repay the difference to the 

Govt. forthwith. 

3.     in the event of borrowers reversion from Govt. service before the advance drawn 

together with interest is fully repaid to repay in one lump sum the amount outstanding and 

the interest due before borrower is actually relieved from the Govt. Service. 

4.     to refund forthwith the amount of advance together with interest in one mump sun 

if the aforesaid marriage could not be celebrated of the amount of the advance could not be 

utilised for the purpose for which it was sanctioned. 

5.      if the borrower within the period already fixed for recovery of the principal and 

interest thereon becomes insolvent of quit the service of the Govt. or dies, the whole amount 

of the advance and interest accrued thereon shall immediately become due and payable. 

      It is hereby also agreed and declared that if the borrower dies before the advance 

is repaid to have the balance outstanding together with interest due, recovered from the 

death-cum-retirement gratuity payable by the Govt. to the legal heirs of the borrower. 

  

      In witness where of borrower and for and On behalf of the Government of 

Haryana have here-unto get their hands on the date aforementioned. 

 

 

 

Signed by the said in the presence of         (Signature and Designation of the borrower) 

 

 

(Signature of the witness) 

 

 

 

Signed by (Name & Designation) 

for and on behalf of the Governor of Haryana  

 



Annexure - IV 

  

 I, _________________do-hereby authorize the Accountant general, Haryana to 

recover from the Death-cum-retirement gratuity, the amount which would become due to him 

on the date of superannuation/ retirement the balance of outstanding marriage advance, with 

interest in terms of the penultimate paragraph of the agreements dated the__________ 

 

Dated       Signature_____________________ 

                  Designation:   

                        

 Certified that I hereby cancel the nomination made by me in respect of Death-cum-

retirement gratuity to me at the time of retirement.      

                                                                                                 

        

                                                                           

Signature______________________ 

                                   

Designation:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                     SURETY BOND    
 

FOR GRANT OF MARRIAGE ADVANCE TO TEMPORARY GOVERNMENT SERVANTS. 

 

This deed is made on the ________ day of ___________, Two thousand and _______  

between Shri ._______________________S/o_________________________Working as  

_____________________in the department_____________________________(hereinafter 

referred to jointly and severally  as the sureties) of the one part and the Governor of Haryana 

(hereinafter referred to as the Government) of the other part. 

Whereas the loan of Rs ____________________has been granted to 

Shri________________________S/o_____________________________working as 

__________________________in the department__________________________hereinafter 

referred to as borrower) of the terms and conditions in the agreement dated ______________ 

subject to the borrower furnishing a permanent Government Servant as surety to guarantee 

the due performance and observation by him of the conditions of the agreement                

dated ____________. 

            And whereas the borrower has completed five year service under the Haryana 

government on _________________________and is not adhoc employee. 

            And Whereas Shri ______________________S/o________________________have 

fulfillment of the conditions of the Marriage advance of loan agreed to stand as surety for the 

Borrower on the terms and conditions hereinafter appearing. 

          Now this deed witnesses and the parties hereto agree as follows: - 

1.      In pursuance of the said agreement and in consideration of sum of Rs___________ 

advance by the Government to the Borrower as loan, the surety hereby agrees that the 

borrower shall duly, faithfully, and punctually perform all the conditions set out in the 

agreement dated________________ and to be performed and observed by him and that in the 

event of the failure of the borrower to perform any of the said conditions and of the borrower 

dying or ceasing to be in service for any cause that what so ever  before the amount due to 

the Government from the borrower is fully paid off, the surety shall immediately pay the 

entire amount due to the Government on account of the principle and interest under the   said 

agreement. 

2.     For the consideration aforesaid and in further pursuance of the agreement it is hereby 

agreed that the Government granting time or any other indulgence to the borrower shall not 

affect the liability of surety. 

 3.        The  Government  shall  be  entitled  to  deduct  from  the pay, Traveling Allowance 

or any other sum which may be or become payable by the Government to the surety the 

amount due to it from the surety under this deed. 

  In  Witness  where  of  the  parties  have  signed,  this deed on the dates respectively 

mentioned against there.  Signature in the _______________ year of the Republic of India. 

 

 

Witness 

                                                                     (Signature & Designation of the surety) 

 

 

          

Witness 

 

 

Signed by___________________ 

 

for and on behalf of the Governor of Haryana.  

 

 

 

 

 

 



 

 

 

      AFFIDAVIT 

 

I,________________________________S/o_________________________ resident 

of ______________________________________ presently working in the office of 

____________________________________ as_____________ do hereby solemnly affirm 

and declare as under:- 

1.         That my sister Km._____________________D/o___________________ 

wholly & solely  is dependent upon me. 

 

2.         That my sister's date of birth is_________________________________ 

 

3.         That the marriage of my sister has been fixed on___________________ 

 

4. That I am the eldest son of my family and the sister for whose marriage loan is 

being obtained is wholly and solely dependent upon me and financial 

condition of the parent is such that they cannot perform marriage by 

themselves. 

          

 

                 DEPONENT 

Place: 

Dated: 

 

VERIFICATION: 

 

               It is verified that above statement of mine is true and correct to the best of my 

knowledge and belief and nothing has been concealed therein. 

 

  

 

Place: 

Dated:               DEPONENT 



 

                  CHECK LIST FOR MARRIAGE ADVANCE: - 

 

1 Application form duly filled in by the applicant. 

2. Application Form should be attached with agreement Form/ Annexure –

IV/Surety Bond with date of Birth Certificate of daughter/Son/Sister. 

3. In case of regular employees, surety of one permanent Government employee 

on Stamp Paper of Rs.15 may be attached. 

4. If applicant is confirmed order of confirmation to be attached.  

5. Date of Birth certificate issued by one of the following authority be attached.  

a).Registrar, Birth and Death, Health Department. 

b).School leaving certificate. 

c) Civil Surgeon.  

6. All columns should be verified by the DDO with recommendation and 

signature of the Sanctioning Authority. 

7. For sister's marriage the employee shall have to produce an affidavit on non 

Judicial paper of Rs. 3/- to the effect that he is the eldest Govt. employee in 

the family and the sister for whose marriage loan is being obtained is wholly 

solely dependent upon him, and financial condition of the parents is such that 

they cannot perform marriage by themselves. 

 

  

 

 

 

 



















                APPLICATION FORM FOR                              ADVANCE 

 

1. Name (in Block Letters)   : _______________________ 

2. Father’s/Husband’s Name   : _______________________ 

3. Name of the Parent Deptt.& Designation : _______________________ 

4. Name of the Deptt. where working  : _______________________ 

5 Emoluments on which the loan is admissible: 

Basic Pay:___________ +D.Pay__________+Spl.Pay/NPA ______Total=___________  

6. Anticipated price of _____________  :_______________________ 

7. Amount of Advance required   : _______________________ 

8. Date of joining in Haryana Govt.,Service : _______________________ 

9. Date of Birth     : _______________________ 

10. Date of Superannuation   : _______________________ 

11. Whether permanent/ temporary,   : _______________________ 

(if temporary the surety of a permanent government  employee  of  non-judicial 

stamp paper worth Rs. 15/-  may be attached)   

12.  Salary Head     : ______________________ 

a)Pay Bank Name and Account Number : _______________________ 

 b) GPF Account Number   : _______________________  
13. Whether advance for the same purpose was obtained previously, if so; 

        Date                     Amount 

i) Date of drawal of the first advance  : ___________Rs. ___________ 

ii) Date of drawal of the second advance  : ___________Rs. ___________ 

iii) The amount of advance1st/2ndor interest : _______________________ 

 thereon still outstanding if any 

iv) Sale proceeds of previous ____________ : _______________________ 

 (attach proof in support thereof) 

 14. (i) Whether the intention is to purchase a ________________________through a 

person other than a regular dealer/ Agent (ii) whether prior sanction of the competent authority 

has been obtained for the purchase of second hand _________________ as required under the 

employees conduct Rules. 

 

15.     (a)  Certified that the information given is complete and true. 

(b)  Certified that I have not taken delivery of the ________________ on account of 

which I apply for the advance and that I shall complete negotiations for the purchase and pay 

finally and take possession of the ______________before the expiry of one month from the 

date of drawal of the loan and further that the insurance of the ______________will be 

comprehensive. 

 (c)  Certified that if I do not purchase the ________________within one month from 

the date of drawal of advance, the Government is fully empowered to adjust my entire salary 

(Pay and Allowances) towards the advance till it is fully recovered. 

 (d)  Certified that I am unable to purchase the __________without Government loan. 

 (e)  Certified that the purchase of ______________will increase my efficiency in 

discharge of official duties. 
 

Dated: ___________  Signature of the Applicant ____________________ 

                                                 Designation _______________________ 

                                                 Department _______________________ 

 

CERTIFICATE 

(To be furnished by the Head of the Department/ Controlling Officer) 

a) Certified that the case has been examined in accordance with the rules/ instructions issued by 

the Finance Department Haryana from time to time, 

b) Above entries from Col. 1 to 15 have been checked and found correct. 

c) Certified that the purchase of ____________ will increase the efficiency of the 

applicant while discharging the official duties. 

d) A sum of Rs.________/- may please be earmarked for the purchase of ___________. 
 

Dated: ___________                Signature of the Head of the Department/ 

                                                                       Authority with Designation 



FORM OF AGREEMENT TO BE EXECUTED WHILE APPLYING FOR AN 

ADVANCE FOR THE PURCHASE OF ______________ MOTOR VEHICLE     

    

 

 

An agreement made on___________day of ______________two thousand__________ 

between Sh.____________________________office of___________________________ 

(hereinafter called  ‘the Borrower’ which expression shall include his heirs 

administrators, executors, and legal representatives) of the one part and the Governor of 

Haryana (hereinafter called ‘ the Governor’ which expression shall  include his 

successors and assignees) of the other part.  Whereas the Borrower has under the 

provisions of the Punjab Financial Rules hereinafter referred to as ‘the said rules’ which 

expression shall include any amendments thereof for the time being in force applied to 

the Governor for a loan of Rs._____________(Rupees___________________________) 

for the purchase of a _______________and whereas the Governor has agreed to lend the 

said amount to the Borrower on the terms and conditions hereinafter contained. 

 

Now it is hereby agreed between the parties hereto that in consideration of the sum of 

Rs.__________ to be paid by the Governor to the Borrower, the Borrower hereby agrees 

with the Governor (1) to pay the Governor the said amount with interest calculated 

according to the said rules by monthly deductions from his salary as provided in the said 

rules and here by authorizes the Governor to make such deductions and(2)  in case any 

portion of the loan together with the interest accrued  on the amount of loan remain 

unpaid at the time of retirement /resignation/death of the Borrower, hereby agrees to 

authorize the Governor in consideration of the said amount  to recover the balance of loan 

with interest accrued on the amount of loan out of the Death –cum-Retirement Gratuity 

payable to the borrower in accordance with the rules . The borrower further agrees to 

cancel the nomination made by him under rule 4(6) of the New Pension Rules contained 

in Appendix 2 of the Punjab Civil Services Rules, volume II, so as to leave the Governor 

free to appropriate the sum found payable to him after retirement in adjustment of the 

balance of the loan with interest accrued on the amount of loan and (3) within one month 

from the date of payment of the said sum to expend the full amount of the said loan in 

purchase of a ______________ or if the actual price paid is less than the loan to repay the 

difference to the Governor forthwith, and (4)  to execute a document hypothecating the 

said _____________to the Governor of Haryana  as security for the amount to be lent to 

the Borrower as aforesaid and interest in the form provided by the said rules and  It is 

hereby lastly agreed and Declared that if the _______________has not been 

purchased and hypothecated as aforesaid within one month from the date of payment of 

the said sum or if the Borrower within that period becomes insolvent or quits the service 

of the Government or dies, the whole amount of the loan  and interest accrued thereon 

shall immediately become due and payable.  

 

In Witness whereof the borrower and ____________________for and on behalf of the 

Governor have hereunto set their hands the day and year first before written. 

 

 

Dated:    `       

                

              (Signature and Designation of the Borrower) 

 

(Signature of Witness)                                     

                              

         

                                  for and on behalf of the Governor of Haryana  

                                                                                                     

              

            

       (Signature and Designation of the Officer)           

             

            

            

     

 

 



 

 

                                                       ANNEXURE- IV 

 

                        

             

       I,_________________________ do hereby authorize the Accountant 

general, Haryana to recover from the Death-cum-retirement gratuity, the amount which 

would become due to him on the date of superannuation/ retirement the balance of 

outstanding _______________________ advance, with interest in terms of the penultimate 

paragraph of the agreements dated the________________     

  

Dated:                 Signature_____________________  

            Designation:___________________   

                        

     Certified that I hereby cancel the nomination made by me in respect of 

Death cum retirement gratuity to me at the time of retirement.    

                                                                                                   

        

                                                                           Signature______________________ 

                                         Designation:  

 

                           Certified that I am not in a position to purchase _____________without  

Government loan and that the rest of the amount I shall bear out of my   personal saving.                                                                            

 

   

  Dated:                                               

                                                                                     Signature______________________ 

                                   Designation:                                                          



          

                                                

   

 

         SURETY BOND    
 

              This deed is made on the _________day of______Two thousand and _________ 

between Sh____________________________S/o Shri________________________ and 

working as_____________in________________________________ department 

(hereinafter referred to as the surety) of the one part and the Governor of Haryana 

(hereinafter referred to as the Government) of the other part. 

       Whereas the loan of Rs.____________(Rupees_______________________) has 

been granted to Shri-__________________S/o Shri______________________hereinafter 

referred to as borrower) of  the terms and conditions contained in the agreement         

dated _______________ and subject to the borrower furnishing a permanent Government 

Servant as surety to guarantee the due performance and observation by him of the 

conditions of the agreement dated __________________ 

    And whereas Shri________________________S/o Shri_____________________has 

fulfillment of the conditions of the Advance  agreed to stand as surety for the Borrower 

on the terms and conditions hereinafter appearing. 

          

             Now this deed witnesses and the parties hereto agree as follows:- 

1.    In pursuance of the said agreement and in consideration of sum of Rs. 

__________advance by the Government to the Borrower as loan, the surety hereby 

agrees that the borrower shall duly, faithfully, and punctually perform all the conditions 

set out in the agreement dated__________________and to be performed and observed by 

him and that in the event of the failure of the borrower to perform any of the said 

conditions and of the borrower dying or ceasing to be in service for any cause that what 

so ever  before the amount due to the Government from the borrower is fully paid off, the 

surety shall immediately pay the entire amount due to the Government on account of the 

principle and interest under the   said  agreement. 

2.         For the consideration aforesaid and in further pursuance of the agreement it is 

hereby agreed that the liability of surety shall not be affected by the Government granting 

time or any other indulgence to the borrower. 

3.           The Government shall be entitled to deduct from the pay, TravellingAllowance 

or any other sum which may be or become payable by the Government to the surety the 

amount due to it from the surety under this deed. 

  In Witness where of the parties have signed, this deed on the date respectively 

mentioned against their Signature in the _________ year of the Republic of India. 

 

 

(Signature of Witness)   Signature of Surety & Designation 

 

Dated:-                                                                    

                                                                   Department          

 

Signed by____________ 

for and on behalf of the Governor of Haryana.  

 



CHECK LIST OF MOTOR  CONVEYANCE ADVANCE 

 

Documents to be attached with the proposals for  Motor 

conyeance Advance 

 

1. Application form duly filled signed by the applicant and also 

verified and signed by competent authority of the concerned 

Department. 

2. Agreement deed (Form PFR-21) 

3. Annexure -IV (Death-cum-retirement gratuity) 

4. Invoice of vehicle from Authorized dealer or agreement of 

purchase. 

5. Proof of permanent Haryana Government Employee (if 

Permanent) 

6. In case of regular employee Surety of one permanent Haryana 

   Government employee on non judicial stamp paper worth Rs.15.    

   

 for second Advance 

7. Sale proceeds of previous vehicle purchased with Govt. loan. 

8. N.D.C of first advance. 

9. All columns should be filled in. The mode of the vehicle should 

   also be clearly mentioned. 

 

10. For second hand vehicle permission of Head of the department.                                                              

 

                                                     ---



 

 

CHECK LIST OF  CYCLE ADVANCE 

Documents to be attached with the proposals for cycle Advance 

1. Application form duly filled signed by the applicant and also 

signed  

    by competent authority of the concerned Department. 

2. Agreement deed (Form PFR-21). 

3. Invoice of Cycle. 

5. Proof of permanent Haryana Government Employee. 

6. In case of regular employee Surety of one permanent Haryana 

   Government employee on non judicial stamp paper worth Rs.15. 

    

7. Second advance application should be forwarded after three 

years  

   from the grant of first advance. 

8. All columns should be filled in. 

 

                                         --- 

     

 
 

 

 



CHECK LIST OF CONVEYANCE ADVANCE. 

 

1. Application form /Agreement deed in (Form PFR-21)/Surety Bond and  

            Annexure-IV in proper Performa. 

2 All columns should be filled in.  

3 In all documents write clearly the vehicle name. 

4          The Proof of permanent Haryana Government employee. 

5.     Proof of sale proceeds of previously vehicle. 

1. Verification of recovery of principal and interest by DDO. 

7.    In case of regular employee surety from one permanent Haryana Government 

employee on non-Judicial stamp paper worth Rs.15 is required 

8       Invoice from Authorized Dealer. 

9  For second hand vehicle, permission of Head of Department is  required.  

10 Second advance application should be forwarded after three years from the grant 

of first advance.   

 

 

 



From

To

s of the State.

ical Superintendents/CEO's of all Empanelled
Hospitals.

l2.State National Info atics Centre, Hary ana, Chandigarh.

No. 2PM-Cashless-2O1

Subject:- Regarding providi
Haryana Govern t Employees and Pensioners w.e.f. 30.11.2017.

Kindly refer on the bject cited above.

The policy of

Government Employees and

The State Government has d

viding Cashless Medical Services to Haryana

nsioners has been seeking the attention of Government

ided to provide limited Cashless Medical Services to
Haryana Government Employ and Pensioners w.e.f. 30'n November 2017.

l3€e6* 13 18,€ Dated >"lnlrrtq
g Limited Cashless Medical Facility to Regular

rnment of Haryana,

nt of Haryana, Chandigarh.
es/Principal Secretaries of all the Departments.
Governor.

and Haryana High Court Chandigarh.
General (A&E and Audit), Haryana,plot No. 4&5,

h.

URES of the scheme are as under:-

cashless and only for Regular Haryana Government

ioners. Spouses/dependents of Regular Haryana

ees/Pensioners are not covered under this scheme.

and Dependents of Employees /Pensioners shall be

as per the existing policy of reimbursement issued bv

no. 2/8/88-lHBIII dated 06.05 .2005.

Medical Facility shall be applicable ONLY for six

conditions namely CARDIAC EMERGENCY"

Principal Secretary to
Health Department, C

l. Chief Secretary, Go
2. Addl. Chief Secreta
3. Secretary to Hon'bl
4. The Registrar punf

5. Principal Account
Sector-33, Chandiga

6. All Heads of the ments.
7. All Directors of G nment/Government Aided Medical Colleges.
8. All Managing Di of Boards/Corporations.
9. Director, Public R ions and Affairs Haryana.
|0.,p-the Civil Surgec

-)-fN 
the Directors/M

2. The SALIENT

The scheme sh

Employees and

Government Em

However, the Spou

entitled for treatmen

this office vide

II. This Limited Cash

(5) life threateni

a-



III.

ACCIDENTS,

HAEMORRHAG

This scheme will

Government ai

other health institu

empanelled

2/276t2012-lHBIII

2PM-2017 t13246-1

IV. All departments

their REGULAR

limited cashless

(Pension.Pay

Government /P

cashless services

Aadhar Numbers.

V. It will be the

card/PPO No. to th

Employee/Pension

It will be responsi

cards/PPO's from

whether the conditi

medical facility or

VII. Finance depart

identification of

sent to Health

on their official

shall also be simi

Department and NI

the Health

the beneficiary t

of the Health

WII. A ceiling of Rs.

treatment is fixed.

excess amount wil

later be got rei

existing reimbu

VI.

ANCER STAGE 3RD& 4,N, COMA, BRAIN

AND ELECTROCUTION.

be applicable at all Government Medical Colleges/

Medical Colleges in Haryana , all district hospitals,

ons of Haryana Government, and all private Hospitals

the Haryana Govemment vide office Memo No.

dated 13.08.2015 and department letter no. 161228-

446 dated 14.11.2017 . and thereafter.

the State Government will issue valid identity cards to

loyees and Pensioners to entitle them for availins

ical services. The pensioners shall carry the ppO

). These will be accepted as proof of identity by all the

te empanelled health facilities for giving limited

them. Departments shall link their Identity cards to

ility of the beneficiary to produce the valid ID

in order to establish his/her identity of regularhospital

ility of the health institutions to ask for the identity

the Employees / Pensioners and to explain to them

/surgery/procedures/disease is covered under cashless

t and NIC shall make available the data for

ployees culled out from HRMS data. This data shall be

rtment. The Health Department shall upload this data

ite. The database of the pensioners with PPO numbers

ly made available to the Health Department by Finance

. This shall also be uploaded on the Official website of

ln case the hospital wants to verify the entitlement of

same can be done by counter checking it on the website

t.

5,00,000i-(Rs. Five Lacs only) for limited cashless

If the cost of the treatment exceeds this amount, the

be paid by the Employee/Pensioner. This amount can

from his/her depaftment as per the entitlement and

t policy.



IX. Implant or device

has been fixed by

Memo no. 2156/20

notified the rates o

shall be applicable

The Nodal Officers

funds, to address

All Governmen

Government depart

dedicated cell and

website as well as

Department will c

The services being

and will continue

beneficiaries. The

categories ofdi

I be given in Cashless mode only if the cost of same

Haryana Government as circulated vide this office
4-lHB III, dated 21.05.2015. The Govt. of lndia has

cardiac stents and knee implants in 2017 . These rates

in place of Haryana Govt. rates. For implant / device
whose cost has been fixed by the Centre/ State Government, the
Employee/ Pensio er shall make payment for the same and later get it
reimbursed as per t existing reimbursement policy.

X. For the diseases covered under the Para 2(II), the Employee/pensioner

will make the pay to the hospital and shall get it reimbursed from their
respective departme t as per the existing reimbursement policy.

It will be the ibility of the respective Head of Department/Head of
Office to ensure yment/disposal of all the medical bills raised by

Hospitals providing cashless health service must be cleared WITHIN 60

DAYS of the recei of bill.

xu. The cashless medi bills for cashless service given by the hospitals and

department will be dealt in the O/o Head of thesent to the resnect

concerned Depa

XI.

XIII.

XIV.

XV.

XVI.

nt and payment made to the hospital in time.

will be responsible in processing of bills, transfer of
delay in payments andlor share grievance etc.

ivate empanelled health facilities and all the

nts will appoint their respective Nodal Officers with a

are the contact details of the same on their official

nd an email to the Health Department. The Health

a new page and will upload the details of the Nodal

Officers of all the departments, medical colleges, Private Empanelled

Hospitals on their te.

ided on PPP mode shall be given in cashless mode

be free for Haryana Government Employees

shall include the cathlab services too.

expenditure i fit charge under Mukhya Mantri Mufat

Yojana (MMIY).

The expenditure i on providing cashless services to Regular

Haryana Governm Employees/Pensioner in the above mentioned six

by the Government Medical Colleges, Government

services

shall be

and

The

llaaj



Aided Medical lleges shall be fit charge under Mukhya Mantri Mufat
Ilaaj Yojana (M Y).

XVII. Rates for any ge / procedure / surgery like organ transplant etc. and
devices I implant

shall be applicable

Private Hospitals.

Department.

XVIII. In case any fake bi

institution is liabl

Civil Services (pu

time. In case, any

hospital is liable fl

to their concemed

per entitlement.

fixed by the State Government from time to time.
n all the Government Health Facirities and Empaneiled

se rates are displayed on the website of the Health

I or duplication of claim is reported, the benefic iary I
to be penalised for major penalties under the Haryana

ishment and Appeal) Rules, as amended from time to
rong bill/fake treatment is reported and confirmed, the

de-empanelment and it will be the responsibility of the

nt for reimbursement under existing policy as

3.

concerned d t to send the case to the Health Department.
XIX. The Health Depa ent will establish a dedicated cell which will monitor

all the aspects of thi scheme.

ADDITIONAL

HOSPITALS:-

The private em

UCTIONS FOR PRIVATE EMPANELLED

led hospital will give 100% cashless services for the

treatment given prescribed package rates of Government of Haryana.

treated for any conditions which is not covered by
ll. If the beneficiary i

prescribed package i e. Non Package, then:-

or + 75oh o ount :-

80% of treatment w ll be made cashless and20oh of the final bill has to be

paid by the ry which later on may be submitted by the beneficiary

tals led at only:- 50% of treatment will be

made cashless and }Yo of the final bill has to be paid by the beneficiary

be submitted by the beneficiary to their concernedwhich later on may

department for rei rsement under existing policy as per entitlement.

ma etc. where multiple packages are invoked

the same sitting/operative procedure then

iii. ln cases of Poly-t

treatment siven i

reimbursement clai by the Private empanelled Hospital shall be as

the formula below:-

Highest Cost P
cost.

to be reimbursed @ 100 percent of the package

for

the

per



iv.

V.

ii) Second highe
iii) Third highest

cost package @ 50 percent ofthe package cost.
package @25 percent of the package cost.

All other subseque

Follow up services

t cost packages @ 25 percent ofthe package cost.

OPD are not cashless. However, subsequently if there

is an another epi e of similar life threatening conditions as mentioned at

clause 2(lI) above,

Two hard copies o

same will again qualify for cashless services.

each and every bill have to be generated by the hospital,

department and another for the patient. The bills in

ischarge summary shall be submitted by the hospital to

the respective department within 7 days of discharge

through courier / post and a copy ofthe bill shall also be handed over

to the beneficiarv t the time of discharge. This is in addition to the office

hospital. After completion of treatment, the beneficiary

final bill raised by the hospital.

copy retained by

will counter sisn t

All empanelled ho itals will furnish their bank details (name of the bank,

one for concerned

original along with

the nodal officer o

ust be given by the Private Empanelled Hospitals

along with every bi as per the following format

authorised representative of
---------hospital do

raised by this instit

by solemnly affirm and declare that the present bill

tion for the service/treatment rendered to Sh./Smt.

- under cashless mode is not more than our normal

tariff for individua collective service under any packages /non package.

Also the documen supplied by this hospital are genuine.

policy may kindly be brought to the knowledge of all

the concerned and a wide publicity be done.

account number, IF

concerned Nodal

electronically.

A self declaration

code, MICR code, PAN number) with the bill to the

er of the department, for transfer of payment

vii.

I

Additionat $RJI** Heatth
for Principal Secr/etary to Government,

Wu 
H e'a lttr Depa rtment,



'l'<r

Fronr

Subjcct:

Aclclitional (lhicl" Sccrctat'r,- (iovt. ol' I larvanzt

I lealtlr [)cpartnicnl. ('hzrndigarlr

I . ( hiel'Secretary. (iov1. of'llaryalta. Chandigarh.
2. Addl. Chief Secrctarics/Prirrcipal Secretarics of all the Departments.

3. Sccrctary to (iovcrnor ol' I laryana
4. Registrar. Puniab ancl llaryana Iligh ('ourt. (lhandigarh.

5. Principal Accountant (icncral (A & lr ancl Ar-rdit), Ilaryana. PlotNo. 4 &5, Sector-

33, (ihandigarh.

6. All Heads of thc Dcparlnrcnls"
1. All [)irectors o1'(iovt.,'(]ovt. Aided Medical collcgcs
8. All Managing I)ircctors ol'lJoards and Corporations
(). I)ircctor. ['ublic Rclations ancl C]r-rltr-rral Aftairs llaryarra
10. All the Civil Surgeons o['tl,c Statc.

I 1. All the [)irectors/ Mcdical Sr.rpcrintendenls/C'l']O's of all Empanelled Hospitals.
12. Statc National lntbrnratics (lcntrc. Ilaryana (lhandigarh.

No. 2PM-(lashless-2-01 8/?- l 58-23 I tt Date: 04.04.2018

Facility to regular I'IaryanaRegarding providing Limitcd Cashless Medical
(iovt. limployecs and Pensit)ners'- Modifications.

In continuatiorr to this o['flr:c No" 2['>M-Cashlcss-2017113626^13786 datecl

2-0.1 1.2017 on the sub.icct citecl ahovc.

'l'hc lollowing claLrscs havc bc,:n nroditlcd in the cxisting policy dated 20.11.2017:-

l. Spouse/depenclents ol'[,,rlplo1,ccs & I'cnsioners will also be covered undcr the

l.inritcd Cashlcss Merlical lr:icility. IIowcvcr, it will bc tlre responsibility ol'thc

l laryana (iovt. Rcgr-rlar l:mploycc/Pcnsioner to givc atlldavit declaring

spousc/depenclcnts along witir a copy o1'hisiher Aadhar card and Aadhar/lD proof

o l' spouse/depcttdents.

VIII. 'l.his clausc is tlclctccl.

ln luture all thc bills should he: sent accordingly.

nddiri th
Ior Additional ('hicl- ry, (iovt. of Haryana

I Iealth Department, Chandigarh.



OFFICE OF DIRECTOR GENEMT HIGHER EDUCATION, HARYANA,
PANCHKULA

ORDER

No.12l3-2020 Ad [3) Dated, Panchkula, rhe 09.06.2027

A copy ofletter No. 4 /72 /2020-2FR/8664 dated 04.06.2021 received frorrr
Deputy Secretary Finance O/o Adciitional Chief Secretary to Govt. of HaryaDa, Finance
Departnre,,t regarding Disbltrsement ofone month salary in lieu of LTC for Government

employces." is lbrwarded to thc following for strict compliance:_

1. Alithe Principals ofGovernment Colleges in the State.

2. Allthe Conmanding Officers, NCC Units in the State.

3. Registrar, Kurukshctra tJnivesity, I(urukshetra/Maharishi Dayanand University,

Rohtal</ Chaudharl, I)evi Lal University, Sirsa/Bhagat phool Singh Mahila

Vishwavidyalaya, Khalpur Kalan (Sonepat)/lndira Gandhi University, Meerpur

(Rewari)/Chaudharl llanbir Singh University, Jind/Chaudhary Bansi Lal

[Jniversity, Bhiwani/ (;urugran] University, Gurugram/ B.R. Ambedkar National
l.au, University, Rai (Sonepat)/Balrniki Sanskrit University, Mundri, Kairhal

4. All thc Librarians ol I)istrict Libraries/Sub Divisional Ljbraries in the State of
llaryana/ Librarian.

t^r.--+&l^-a
Superintendeirt Ad ntin istl-al ion

for Director General Higlter Education
0 Haryana, Panchkula I

Dated, Panchkula tn" 61lo 6 fral IEndst. No. Even
A copy is forwarded to thc lollowing for information and necessary action:_

1. PS/DGHE, Steno/Joinr Director Admn.
2. Rcgistrar Educatioll
3. All the Branch officers/SuperiDdentent

l**e--
Superintendent Administration

for Direclor General Higher Education
I Haryana, Panchkula



No. 4/ I 2 /2020_?ER,a66.l

li. \ddllronajCtn( \(!r(lrrl lu Ur,\cmmcnr ar\ana.r iJD(e trcrjinntenl

\ll Ikod oi Dcpafl,n.r)rs nHar\in.rSlarc, e^cgrsrrrr. rrunE,,.\ tjrrinil llrrh(.oun (.hanJirarh.

i1:r::T.1r:sx,I]cr, lr,.ar. Amhara. Rohrsr & cursa;n Di\ i,ions., "/ctur\ Lonrmrssirrncrs in rhc st3rc

Sub:

Sir
I anr dirccted to irlrire \,our arre[rio

co\iJr,)pandenric.irha.*"ru"",u"o,n.,nn"'heslbiectnotedabov'ral)drosatlhalin,'atcof

pensionlr nlenlirnred bcr",, 
", 

,,ru .".. ,,rr1".lr"rrhe 

L IC 
'or 

cenarn carcgories ofemprolees an{i

ir '.f!,r)cn', \ir, hr\r .Irarned ,h.
\:" rdrr 

'lIcasur\ 
or;i';' ';":";l:":l: 

or''u \ear' d'rd m'trc '\rr rlea'Jr\ lrn'er(
tr^r \c^c hrliis ed to .etease lhc L.lC lo fie pensioncrs on firsr conre

ii, I:,,tn.'\.e: $ho arr !oir.! r. rcrirc'crrI('r''rt Arl \drninr'rr'rrr\e 
'".,."i:^t'i];l* 

0lloqed l'lc i'r Ihe nrolrrh t'r'Iheir
'mpt" 'l' ' rn rte ,n, 'nri ^;;i; ' *;;;;l::i' 

HUU are ad\iscd k' arrr'$ I r( r'|' rer+,n!

iii) [nrptolecs rcrircd in rhc \lrar ]0:0. \rho hare applied 1br LIC, and not availcd re1.\ In .ru(-... incentr\:/c lhL (..,.,,iJ $.!l.,rr( t).r.,rrmcnr, nah.rr ,...r,r. ,,-'l:::,i" lu'' dilllculr rirn... I IC ru rh. enrpl.,\Lr...r
,r....r r., rrr.. ...;,j;;;;: ;,:;';J:,,:.^.1.:,. },::1,:, and porice Depnrncnr r. aroscJ

'r''-. ll \DHQJt 
'',,1'1".r''.,r"'.,1]""'i 

$ill'bc strhin lhc budler or currcnr \c3r,: r: rouJ,,r,rarr..;,;i";:;.;,i;ri#.xl,$.;,iil.*;.il,i:]lrrc uu.rgci r",

l. l l( lo Ltre .mplolees ol olher D.pa.tmenls rnd ren)ajnin-! pcnsioners ma) fu releasrd jn lhcnexl r\\! \ cars:i:,lt and :02.1 ot.urrenr I_TC blocti \carI lh...,n rr"rrrun.rr..lio.i\irt:rhlc.nll,J \,.",,,. r,, ti,ltt yo, m

yours failhfultt.

-^_t

,- A,' P.'r't-se"hlf ''",'"ldrrionai CD icf Sccrrlan: lo (ioverruImr jHan rflx.

,,, , ","u^.,::li,l,l:J::ii''', 
.,' nn,,",',,''.'illL',l,L.l*,Jll,l'"#*iffii,',,, 

,,,,

,..,fr;.3J,6,,^,"."
/," .\ J,liri.,nat C hret Slcrero,.'ro Ooremnrcnr

Ii)

l

I)aied. ( handigarh.lhc t,: Junr. :0:1
Dishursement ofone nronth snhn inlicr, ofLTC fo.Corcffmcll emploress.

t-i**. n.p",r.*r. 6! ift i1?,)trplk,i,
at .lr-r'

i{anana
171'3.,1

,\ll \dminrstrar;\e secretari.skrG cnMrent Ilanrn,
llO \f .t l:,tr)])_lF&.866J

l)aled. :handigarh.lhe 4,i June. :021.

Conrd.'.-:-.-



-2-

[Dd:r \r i l]:1ra0 )t,_Ri866.1
Dared. Char)digarh. rhe 4,i lunc. 1021.

.\ .op\ is lir^latut.d to rhe  c.
ro, inrl,nr,,rr,,,n ara ncces."r, ;.;;;,'" "'' /r'ounranr oeneral (A&L/Andn) llaD.tna. chandigarh

-\_
o.p,.E."#t;*..-

1r' .\,rrtr1io,ral C}iut \c(rcrani, r,oyqnnr,:nr H,nan,.
r.,,rn. c L(,..rn'n(.nr]k' Lf 2P(,,

0\116 ri ,J I

i .iipi is tirn\arded to rhc Srale tDiainducs O,Icer. :.itC sirh rhe requesr ro enabt€ rhe.\.,.,,.,.I), rhr t i s,.r'I I! ror ,\,\eLdre!,,re,md) h( lcncmr,jJ

E,dsr \o .1 I2/?0lr)-2IrRr8664

Endi NL) .t [.]0to_:Ftu8661

Endsr \o 4/ lfl:020-2 FR /866{

Dsred- Chandigarh. rhe 46 June.lotL

1 iot\ rs taNardrd to rll lrelsun Olllccrs A\sistanl Treasur\ ofilcers lor inlbrmalionand D.( csran aclron.

.-r
u.n*,fl..,.oX|,d-*."

/ r AJLIri, ril ( hic, Sec-(r,r;\ ro L,,,\ernmenr Hi^ar.r
i, nance r)eean, n c n (+. (t 

{<1...............t! '6*Dsred. ChandiSarh. dre 4,h June. :Ol1

-a,/ \,,\L
Depul\ Secretart f inanc.

/,{ Addrlional Chicf Sccrerfl.ru Golemmenr Ha^cna.
l;ndn(c D(panmenr&^ /t-,fr ) '

"cv"{(,:'J'
Daled. ChaDdiBarh. ihe 4u' .tune.2()21.

-e- \ul L
I)epurr Seeretrrl lrinanee

/,, Addilional Chicl SccrctaD.lo GNemme lta,-aana.
j ,na.r)-e Den,r,menr f/, I h7e l

c\;(' )'2)

A copf is fonrurded ro a, tsrarch ufficerysuperinlenden$ or cipendilurc conirorBranchcs Jn rhe Frnarr€ Dcpaflmcnr for iflformation and ,...J;. ;i;;;. "-


